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____________________________________________________________________ 

 

Health and Safety Policy 
 

 
General policy statement 
1. Bisley-with-Lypiatt Parish Council (BwL PC) recognises and accepts its duty as an employer 

to ensure, as far as is reasonably practicable, the health, safety and welfare at work of all its 

Councillor members, employees, contractors, voluntary helpers and others likely to be 

affected by its activities. 

2. BwL PC will meet its responsibilities under the Health and Safety at Work Act 1974 and all 

other subordinate legislation. BwL PC will provide, as far as is reasonably practicable, the 

resources necessary to meet this commitment. 

3. BwL PC will seek, as and when appropriate, expert technical advice on Health and Safety 

issues in order to fulfil its responsibilities for ensuring safe working conditions. 

4. BwL PC will provide, as far as is reasonably practicable: 

a. A safe place of work and a safe working environment; 

b. The provision and maintenance of required plant, machinery and equipment in a 

condition which is safe and without risk to health and safety; 

c. Arrangements for considering, reporting and reviewing matters of Health and 

Safety at Work, including regular risk assessments of working activities; 

d. Systems of work that are safe and without risk to health; 

e. Sufficient information, instruction and training of employees, contractors and 

voluntary helpers to carry out their work safely; 

f. Care and attention to the health, safety and welfare of employees, contractors, 

voluntary helpers and others likely to be affected by its activities. 

Responsibilities 
1. The Parish Clerk, as the Proper Officer, has overall responsibility for the implementation of 

BwL PC’s Health and Safety Policy.  In particular they are responsible for ensuring the policy 

is widely communicated and that its effectiveness is monitored. In detail they will: 

a. Keep themselves informed of relevant Health and Safety policy legislation; 

b. Advise the Council on the resources and arrangements necessary to fulfil the 

Council’s Health and Safety responsibilities; 

c. Ensure that matters of Health and Safety are discussed at appropriate meetings of 

BwL PC; 

d. Ensure that a copy of BWL PC’s Health and Safety Policy accompanies any 

confirmation of work given to contractors or to voluntary helpers undertaking work 

for BwL PC prior to starting that work; 

e. Ensure that regular risk assessments for all work are carried out and that steps are 

taken to minimize or negate the risks associated with such work; 

f. Ensure that Safe Working Procedures and method statements/procedure notes 

based on the risk assessments are produced and complied with by contractors 

and volunteer helpers; 

g. Maintain a central record of all BwL PC-owned plant, equipment and tools 

including details of checks and service records; this is currently Not Applicable 
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h. Maintain a central record of accidents and dangerous occurrences.  Should such 

an incident occur, the completion of the necessary reporting procedure together 

with any recommendations for future mitigation will be recorded. 

i. Ensure that the Health and Safety Policy and Procedures is the subject of periodic 

review by BwL PC; 

j. Ensure that each sports pavilion (Bisley KGV, Oakridge and Eastcombe) contains 

a First Aid kit. 

2. The Parish Council Chair shall support the Proper Officer in the discharge of their 

responsibilities and shall ensure all Councillors understand and comply with the Council’s 

Health and Safety Policy and Procedures, in particular those involved in the maintenance of 

the parish’s public areas. 

3. All employees, contractors and voluntary helpers are required to familiarise themselves with 

these Health and Safety Policy and Procedures and comply with them. In particular they are 

required to: 

a. Take responsibility for their own health and safety and to show due care and 

consideration for other persons who may be affected by their acts or omissions at 

work; 

b. To use appropriate personal protective clothing and, where appropriate, to ensure 

that first aid materials are on hand; 

c. To ensure that Council equipment in their charge is properly maintained and 

correctly used and not intentionally to interfere with or remove guards, safety 

devices or other equipment provided for health and safety reasons; 

d. To report promptly to the Parish Clerk and the Parish Chairman all accidents, 

damage and dangerous occurrences in which they are involved and any illness, 

physical disability or other impairment of their health which may affect, either 

permanently or temporarily, their ability to perform their normal work. 

 
Arrangements 
i. Risk Assessment 

All work places will be subject to general risk assessment, recording all activities, potential 
hazards and the likelihood of causing harm, in other words the degree of risk.  All such risks will 
be scored on a standard risk matrix and action will be taken to either mitigate or eliminate 
significant risks. All risk assessments and the actions taken will be recorded, passed to the Parish 
Clerk and filed for future reference. A copy of the standard risk assessment employed is attached 
at Appendix A. 
 

ii. Parish Council Owned Street Furniture and Play Equipment 

The Parish Council owned street furniture is inspected regularly to ensure that there is no 
damage and it is in a safe condition. The play equipment is subject to an annual 
inspection by a qualified consultant.  If a councillor identifies any faults between meetings 
they should be reported to the Clerk.  Details of how members of the public should report 
faults / damage to street furniture or play equipment are displayed on the website and at 
the playground sites. The Council will take urgent action to address any safety issues 
relating to the street furniture or play equipment they own 

 
 

iii. Control of Substances Hazardous to Health Regulations 2002 (COSHH) 

There is a presumption against the use of the most hazardous chemicals, such as industrial 
weedkillers, etc.  However, the use of less hazardous chemicals such as domestic standard 



 www.bisley-with-lypiatt.gov.uk 3 
 

cleaning agents and paints is permitted. All involved in their use are required to read and comply 
with manufacturers’ instructions and to employ recommended personal protective equipment (eg 
gloves, goggles, etc). 
 

iv. Personal protective equipment (PPE) 

Risk assessments will identify where risks cannot be avoided but where they can be reduced by 
the wearing of appropriate clothing or equipment. This is particularly important with the use of 
power tools. Where specified it must be worn. 
 

 

 

v. Fire risk assessments 

A fire risk assessment will be carried out for each building owned and/or occupied by BwL PC. 
The risk assessments will be carried out on an annual basis by a competent person and the 
results shall be recorded and filed by the Parish Clerk.   
 

vi. Plant, equipment and tools 

All plant and powered equipment / tools used by employees and volunteers must be owned, 
stored and maintained by BwL PC as a condition of its insurances. The Clerk will undertake 
checks and make arrangements for PAT testing, repairs and servicing. All fire alarms, smoke 
detectors and extinguishers shall be inspected and maintained by an authorised contractor. A 
documentary system to control the inspection, maintenance, and use of all such equipment will 
be managed by the Parish Clerk. 
 

vii. Reporting of Injuries, Diseases and Dangerous Occurrences Regulations, 2013 (RIDDOR) 

All injuries, diseases and dangerous occurrences (near misses) must be reported to the 
Parish Clerk who will be responsible for recording them in the accident book and deciding 
whether or not they need to be reported to the HSE in line with RIDDOR. 
 

viii. First aid 

There are first aid boxes in each of the sports pavilions for minor injuries; the Clerk to ensure that 
these are correctly filled. 
 

ix. Insurances 

The Council has insured itself for employer’s liability and public liability.  Each of these come 
with conditions and the Parish Clerk will ensure that all procedures comply with these 
requirements. 
 
 
This policy and procedure document will be reviewed annually. 
 
 
 
Policy Adopted:   2nd April 2025 
 
Policy Due for Review: 2nd April 2028 
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APPENDIX A 
 
 

Standard Risk Assessment 
 
Evaluation of Risks  
 

 On identification of a risk the Clerk will assign a risk factor by reference to the risk matrix.  

 The risk matrix considers the likelihood of a risk materialising and the impact it would have 

 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 According to the level of risk identified, appropriate action should be taken.  

Impact Probability  

 If the level of risk is high it may not be possible to wait until a formal response or action 

has been agreed by the Council. The risk factor table below provides guidance in 

assessing appropriate action.  

 

Risk factor Action 

Red  Very High/ 
High  

Immediate notification to Chair & Finance Group 
 Identify remedial action for consideration and 
implementation.  

Amber Medium Immediate notification to Chair & Vice Chair 

Green Low Notify Chair  

 

 Where remedial action incurs non-budgeted costs of £500 or over these should be 

reported to the Finance Group  

 

H Highly likely 3 

Unlikely 1 

Possible 2 

Medium 3 High 6 Very high 9 

Low 2 Medium 4 High 6 

Very low 1 Low 2 Medium 3 

Negligible 1 Moderate 2 Severe 3 

Impact 

Probability 


